YCTPOMCTBEH NMPABU/THUK Ha MHcTuTyTa No ny6nnuHa

AdAMUHUNCTpPauumi
O6H. - OB, 6p. 19 ot 11.03.2016 r., B cuna ot 11.03.2016 r.; nsm. n gon., 6p. 58 ot
13.07.2018 r., B cuna ot 13.07.2018 r.
Mpuet ¢ NMMC N2 44 ot 02.03.2016 .

MnaBa nbpBa
OBbLLU PA3INOPEABMU

Yn. 1. C npaBu/HUKa ce ypexzaaT QyHKUMUTE, YCTPOMCTBOTO, AEMHOCTTA, CTPYKTypaTa,
opraHmMsauusiTa Ha pabotaTta M UMCNEHOCTTa Ha nepcoHana Ha WHctutyta no nybnuyHa
AAMUHUCTPAUMS, HapyyaH no-HaTaTbk ,MHCTUTYTa".

Un. 2. (1) IHCTUTYTBLT e topnanyecko nuue cbe ceganuvule B rp. Codus.

(2) VIBNbnHUTENHUAT AMpeKkTop Ha WHCTUTYTa e BTOpOCTeneHeH pasnopeauTen C
6rokeT no b6roaxketa Ha MUHUCTEPCKUS CbBET.

Un. 3. (1) U3gpbxkata Ha WHcTUTyTa ce dopMmupa oOT OIOMKETHM cpeactsa U oOT
npuxoam oT cobcTBeHa AENHOCT.

(2) VHCTUTYTBT € aAMUHUCTPaTOp Ha COBCTBEHW MPUXOAM OT:

1. cpeacTBa OT Takcu 3a 0byyeHue;

2. u3paTencka AenHocCT;

3. KOHCYNTaHTCKa AENHOCT;

4. Nnpuxoau oT JINXBU;

5. pnapeHus;

6. Apyrv npuxoaw.

Yn. 4. (M3m. v gon. - B, 6p. 58 ot 2018 r., B cuna ot 13.07.2018 r.) (1) (U3m. - 1B,
6p. 58 ot 2018 r., B cuna ot 13.07.2018 r.) OcHOBHaTa AeMHOCT Ha MIHCTUTYTa e cBbp3aHa C
ocurypsiBaHe Ha obyyeHue 3a NpobeCMOHaNHO U CYXXebHO pas3BUTUE Ha CYXUTENUTE B
AbpXXaBHaTa aAMMHUCTPAUMS U C NPOBeEXAaHe UM opraHu3npaHe Ha obyyeHus Ha BUCLWK
AbPXXaBHU CNYXUTENW cbrnacHo yn. 356, an. 4 ot 3akoHa 3a aAbpxasHus cnyxuten (34Cn).

(2) (U3m. - OB, 6p. 58 ot 2018 r., B cvna ot 13.07.2018 r.) MHCTUTYTBLT OpraHu3unpa u
npoBexaa 3aAb/MHKUTENHO obyyeHue 3a cnyKebHO pa3BuTUE Ha MOCTbNUAMTE 3@ MbpPBU MbT
Ha AbpXXaBHa cny>x6a M Ha Ha3HAYeHWTE 3a MbPBM NbT Ha PbKOBOAHA AJSTHXKHOCT AbPXKAaBHM
Cny>xuTenu cbrnacHo yn. 356, an. 1, 1. 1 n 2 ot 34Cn.

(3) (N3m. - OB, 6p. 58 ot 2018 r., B cuna ot 13.07.2018 r.) ®duHaHCMpaHETO Ha
obyyeHneTo no an. 2 ce ocbLecTBsBa OT cpeacTBaTta no yn. 35, an. 8 34Cn.

(4) ®vHaHcMpaHeTo Ha obydyeHneTo Mo an. 1 e 3a cMeTka Ha aAMUHUCTPaTUBHUTE
CTPYKTYpU W OpraHusauuuTte, 4uMuto CRyxutenu ce obyyaBaT, WM 3@ CMETKa Ha
obyuaBawuTe ce.

(5) (Hoea - B, 6p. 58 ot 2018 r., B cuna ot 01.10.2019 r.) NHCTUTYTBT opraHusmpa
LeHTpanu3npaHus etan Ha KOoHKypca no yn. 104, an. 1 n 2 ot 34Cn, KakTo 1 Tecta no un.
81a, an. 5 n no un. 82, an. 1, uspeueHne sTopo ot 34Cn.

(6) (MpeanwHa an. 5, n3m. - OB, 6p. 58 ot 2018 r., B cuna ot 13.07.2018 r.)
NHCTUTYTBT OpraHu3vpa NPOBEXAAHETO Ha LEHTpanu3vMpaH KOHKYPC 3a AMbXHOCTM 3a
[AbPXXaBHU CNYXUTENN, 3@ 3aEMAHETO HA KOUTO HAMA M3UCKBAHUS 3@ NPOMECUOHaNeH onuT,
M UEeHTpanu3uMpaH KOHKYpC no 4n. 9a, an. 2 ot 34Cn npu ycnosusiTa M no peda Ha
Hapeabata no un. 10x, an. 1 ot 34Cn.

(7) (MNpegnwHa an. 6 - B, 6p. 58 ot 2018 r., B cuna ot 13.07.2018 r.) NUHCTUTYTBT
opraHu3npa KOHKYpCW 3a uaeHTuduuMpaHe wn nonynspusnpaHe Ha [06pu npakTuKu B
[AENHOCTTa Ha AbpXXaBHaTa agMUHUCTpauUms.

(8) (MpegnwHa an. 7 - 4B, 6p. 58 ot 2018 r., B cuna ot 13.07.2018 r.) NUHCTUTYTBT
M3BbLPLIBA aHanu3n W u3cneaBaHus 3a nogobpsisaHe Ha nNybnuYHOTO YynpasneHve, B
obnactta Ha obyyeHMeTO M MOTUBaUMSTa Ha CAY>XUTENUTE U pa3BUTUETO Ha Abp)XXaBHaTa
aAMUHUCTpaums.



(9) (MpegnwHa an. 8 - B, 6p. 58 ot 2018 r., B cuna ot 13.07.2018 r.) NHCTUTYTBT
NOAroTBS aHaNM3M Ha HeobxoaAMMOCTTa OT 0byyeHure 3a KBanMduKaumsa 1 npekBanmdukaums
Ha CNyXxutenute oT agMUHUCTpauusTa.

(10) (NpepnwHa an. 9 - OB, 6p. 58 ot 2018 r., B cuna ot 13.07.2018 r.) Mpwu
M3MbJIHEHWE HA OCHOBHATA CU AEMHOCT MHCTUTYTHT:

1. pa3paboTtBa nporpamu 3a obyyeHne Ha CNyXXUTenuTe B AbpXKaBHaTa aAMUHUCTpaLUS;

2. opraHuMsupa M nposexaa obyueHve 3a KBanudukaums u npeksanvdukaums Ha
CNY>XUTENUTE B aAMUHUCTpauusiTa NO YTBbpAeHUTe y4vyebHu nporpamuv u obyyeHne no
nopbyKa Ha aAMUHUCTPATUBHUTE CTPYKTYpH;

3. pa3paboTBa ¥ yyacTBa B U3MbJIHEHWETO Ha NPOeKTH, HMHAHCUPAHM MO HALMOHATHK
M MeXAyHapoAHW NporpamMu U No onepaTMBHW MporpamMu OT EBponeickute CTPYKTYpHWU U
NHBECTULUMOHHKN (POH/OBE;

4. noaavpxka 6a3a AaHHU € nHpopMaums 3a NpeMmHanuTe obyyeHue;

5. ocbluecTBABa CbTPYAHUYECTBO C ObArapckm n  MeXAyHapoOAHW WHCTUTYLUMU W
OpraHu3aummn no BbNpocK, CBbP3aHu C AeMHOCTTa Ha UHCTUTYTa;

6. cb3aaBa U noaabpxa 6ubnmoTteka C pa3HoObpasHM yyebHM pecypcu, BKIKOUUTENHO
€NeKTPOHHM, MO BbMPOCK, CBbP3aHN C AeMHOCTTa Ha MHCTUTYTa;

/. u3gaBa MHMOPMaUMOHHM M y4ebHM MaTepuanu M Opyrn, CBbp3aHu C 0By4eHUeTo,
KoeTo npeanara UHCTUTYTLT;

8. opraHusupa KoHdepeHumr, npodecMoHanHn CpeLuy, Kpbrav Macu 1 Apyru gopymu
3a nonynapusnpaHe Ha A06pv MNpakTMKM M 3@ 06CbXAaHE Ha aKTyasHW BbMPOCU Ha
AbpXXaBHaTa aAMUHUCTpaUms.

(11) (NpepvwHa an. 10 - OB, 6p. 58 ot 2018 r., B cuna ot 13.07.2018 r.) UHCTUTYTBLT
dyHKUMOHMpa KaTo HaumoHaneH pecypceH ueHTbp No CAF kaTo mMogen 3a KayecTBo B
[Abp)XaBHaTa afMUHUCTpaLUS.

Yn. 5. (1) YyacTHMum B nporpammute 3a 0bydeHme B WMHCTUTyTa ca cayxuTenuTe B
[AbpXXaBHaTa afAMUHUCTpaLUS.

(2) YyacTHuum B nporpamMuTe 3a obydeHne B MHCTUTYTa M3BBH Te3u no an. 1 moraT Aaa
6baat nuuata no 4yn. 19 oT 3aKkoHa 3a aAMUMHUCTpauMsATa U fMuaTta oT MOJIMTUYECKUTE
KabMHETM KbM TAX.

FnaBa BTOpa
OPIrAHU HA YNPABJIEHME
Pazpen I
(OTm. - 4B, 6p. 58 ot 2018 r., B cuna ot 13.07.2018 r.)

YnpaBuTeneH cbBeT
Yn. 6. (OT™. - B, 6p. 58 o1 2018 ., B cuna ot 13.07.2018 r.).
Yn. 7. (Ot™. - B, 6p. 58 oT 2018 1., B cvna ot 13.07.2018 r.).
Yn. 8. (Ot™. - B, 6p. 58 ot 2018 r., B cuna ot 13.07.2018 r.).
Yn. 9. (Ot™. - B, 6p. 58 o1 2018 r., B cuna ot 13.07.2018 r.).

Paspnen 11

U3nbnHuTEeneH ampexkTop

Yn. 10. (U3m. - B, 6p. 58 ot 2018 r., B cuna ot 13.07.2018 r.) (1) (U3m. - B, 6p. 58
or 2018 r., B cuna ot 13.07.2018 r.) W3NbAHUTENHUSAT [MPEKTOP € OpraH Ha
M3NbIHWUTENHATa BNACT, KOWTO NPOBEXAa AbpXXaBHaTa NonnTuKa B obnactrta Ha obyyeHneTo
3a NpodeCcMoHasHO U CNyxebHO pa3BUTME Ha CITYXUTENUTE B AbpXXaBHaTa aAMUHUCTPALMS.

(2) I3MbAHUTENHUAT ANPEKTOP PBbKOBOAM M NpeacTaBnsea MHCTUTyTa npea 6barapcku
N YyXXAECTPaHHN [ObpPXaBHW OpraHv, aAMMHUCTPaUMKM, MECTHa BNacT, HOPUANYECKN W
du3nyeckn nuua.

(3) N3nbnHUTENHUAT ANpEeKTop Ha MHCTUTYTa ce Ha3HayaBa CbC 3arnoBef Ha MUHUCTbP-
npeaceaaTens.



(4) TNpwn wn3NbiHEHME Ha CBOMTE MPABOMOLMSA  U3MBAHUTENHUAT  AUPEKTOP
B3aMMOAENCTBA C AMPEKUMUTE OT creunanusavpaHaTa agMUHUCTpaumMs Ha MUHUCTEPCKUS
CbBeT, C MMHUCTEPCTBATa U ApPYrute aAMUHUCTPATMBHU CTPYKTYpPU, CbC CreunannsmpaHuTe
WHCTUTYTU W LeHTpoBe 3a obyyeHne KbM MWHWUCTEpPCTBaTa, C BUCLUUTE y4dunaumwa, C
HaumoHanHoTO capyxeHune Ha obwuHuTe B Penybnuka Bbnrapus, C HenpaBUTENCTBEHM
OpraHmn3aumm, OCbLLECTBABA CbTPYAHMYECTBO C 6bArapcku M MeXayHapoAHU MHCTUTYUMK U
OpraH13aumm no BbNpoCK, CBbP3aHM C AeNHOCTTa Ha MHCTuTyTa.

(5) W3NbnAHUTENHUMAT OMPEKTOP MOXe Ja Cb34aBa CbBETU KaTO  eKCNepTHH
KOHCyNTaTMBHM 3BEHa 3a pellaBaHe Ha npobseMn OT HeroBaTa KOMMETEHTHOCT, KakKTo M
paboTHM rpynn 3a M3MbJHEHWE Ha KOHKPEeTHW 3agayn. CbBeTuTe MoraT Aa BKIO4YBaT
npenofasaTtenn OT BUCLLIM YYMIULLA, €KCNepTM OT AbpXXaBHaTa aAMWHUCTPaLMSl, KaKTO M
NpeacTaBUTENN Ha HEMpPaBUTENICTBEHN OpraHM3auMm, UMaLM OTHOLIEHUE KbM AEMHOCTTa Ha
NHcTuTyTa.

Yn. 11. (U3m. - OB, 6p. 58 ot 2018 r., B cvna oT 13.07.2018 r.) (1) U3MbAHUTENHUAT
AVpeKTOop:

1. pbKOoBOAM M OTroBaps 3a LUSNOCTHaTa AeMHOCT Ha WMHCTUTYTa B CbOTBETCTBME C
HOpMaTUBHUTE akToBe Ha Penybnunka bbarapust n ¢ TO3n NPaBUIHKUK;

2. yTBbpX[aBa WM KOHTPONMPa W3MbJHEHWMETO Ha FOAWULIHUA MNaH 3a AENHOCTTa Ha
NHCTUTYTa, BKIOYMTENHO NaHa 3a uscnefoBaTesickaTta, u3gaTtenckata U KOHCYNTaHTCKaTa
[ENHOCT;

3. opraHusmpa pa3paboTBaHETO U U3Mb/IHEHMETO Ha NPOrpaMun 3a obyyeHue;

4. opobpsiBa NpoekTa Ha bromKeT Ha VHCTUTYTa, KakTo U OTYETa 3a U3MbJIHEHNETO MY;

5. B u3Mb/iHEeHME Ha YHKUMUTE My MO Y. 2, an. 2 CbCTaBsl, M3MbJHSBA U OTYKUTA
6logxeTa Ha NIHCTUTYTa;

6. CK/II0YBa AOroBOPW, CBbP3aHN C AEMHOCTTa Ha MHCTUTYTa;

/. YTBbpPXAaBa ANMbXHOCTHOTO pa3nuncaHune Ha NHCTUTyTa;

8. Ha3HauaBa 1 0cBO6OXKAaBa AbpXXaBHUTE CNYXUTeNu B MHCTUTYTa;

9. CKMIOYBA, U3MEHs M MpekpaTsBa TpyaoBWUTE A0roBOopuM C fvuata, pabotewm B
WNHCTUTYTa NO TpyAOBO NPaBOOTHOLLEHME;

10. xoMaHaMpOBa CbC 3anoBes CnyXxutenute ot MHCTUTyTa B CTpaHaTta U B YyXbuHa;

11. ytBbpXXAaBa obpasey Ha neyaTta Ha MHCTUTYTa;

12. npoBexaa wHdOpMaumMoOHHATa MONUTUKA Ha WHCTUTYTa, KOSITO Mpu Chna3BaHe
pa3nopeabute Ha KOHCTUTyuMsITa M 3aKOHMTE Ha CTpaHaTa rapaHTupa OTKPUTOCT W
[AOCTBMHOCT Ha AEMHOCTTa Ha PbKOBOAEHATA OT HErO aAMMHUCTPALMS;

13. npeactaBs Ha MUHUCTbp-NpeAcedaTensl eXerogeH Aoknag 3a [AeMHOoCTTa M
CbCTOAHMETO Ha MHCTUTYTa;

14. w3gaBa yaoCToOBEpPeHMst 3@ 3aBbplleH Kypc Ha obydeHuwe no obpasel CbriiacHo
npunoxeHve N° 1;

15. (ot™. - 1B, 6p. 58 oT 2018 r., B cvna ot 13.07.2018 r.);

16. (n3m. - [1B, 6p. 58 ot 2018 r., B cuna ot 13.07.2018 r.) cneam 3a M3Nb/IHEHWUETO Ha
pelweHuaTa Ha MNporpamMmH1s CbBET;

17. (nam. - OB, 6p. 58 ot 2018 r., B cuna ot 13.07.2018 r.) obcbxaa C
aAMUHUCTpaumsaTa Ha MUHUCTEPCKNS CbBET pasxoauTe 3a NpoBeXAaHe Ha LeHTpanv3vpaHu
KOHKYPCM 3a [ATbXXHOCTU 3@ [AbPXaBHW CNYXUTENW, 33 3aEeMaHETO Ha KOUTO HAMa
N3NCKBaHUS 3a NpodecMoHaneH OnUT, U Ha KOHKYpcu no un. 9a, an. 2 or 34Cn m
opraHusunpa npoBeXaaHeTo uM;

18. (n3m. - OB, 6p. 58 o1 2018 r., B cMna ot 13.07.2018 r.) ogobpsiBa CNUCHK C NEKTOpU
N NeKTOpcKn ekmnu Ha WHcTuTyTa, noabpaHu ype3 npunaraHe Ha BbTPELHW npaBuia U
CTaH4apTK 3a yrnpaBneHne Ha KayecTBOTO Ha yy4ebHus npouec B MHCTUTYTa;

19. ytBbpXKAaBa nNnaH-rpadmk 3a npoeexaaHe Ha 3asBeHuTe B UHCTUTYTa obyyeHus;

20. npoBexpaa npoueafypute 3a Bb3faraHe Ha 06LeCcTBEHN MOPBYKK, KOraTo ca Hanuue
OCHOBAHUSATA, NpeABMAEHN B 3aKOHa 3a 0OLLEeCTBEHNUTE MOPbYKHY;



21. opraHusmpa M KoopaMHMpa AEVWHOCTUTE MO BbBEXAAHE W NpuiaraHe Ha Moaena
CAF;

22. n3aaBa 3anoBean B paMKMTE Ha CBOSITA KOMMETEHTHOCT;

23. Ha3Ha4YaBa KOMWUCUM 3a NPOBEXAaHe Ha KOHKYPCK 3a A06pY MPaKTMKKU C y4acThe Ha
BbHLUHM EKCMepPTN CbC CbOTBETHATa KOMMETEHTHOCT M Harpa)xaaBa C OT/IMUUTENTHU 3HAUM U
rpamMoTV Hal-aobpe NpeAcTaBUIMTE Ce YYaCTHULM B KOHKYPCUTE 3a A06pn NpaKTUKK;

24. v3nmbnHaBa 1 Apyru yHKUMK, Bb3/IOXKEHN My C HOPMATUBHWN aKTOBE.

(2) Tlp OTCbCTBME Ha W3MbAHWUTENHUS AMPEKTOP TOW Ce 3aMecTBa OT OnpeaeneH oT
HEero C NMCMeHa 3aroBef CNY>XUTEN 3a BCEKM KOHKPETEH C/lydal, B KOSITO CE MocoyBa W
06eMbT Ha NPaBOMOLLMSITA MO BPEME Ha OTCLCTBUETO My.

Pazpen I1I
(Hos - A1B, 6p. 58 oT 2018 r., B cuna ot 13.07.2018 r.)

NMporpamMeH cbBeT

Yn. 11a. (Hos - B, 6p. 58 ot 2018 r., B cuna ot 13.07.2018 r.) (1) KbM UHCTUTYTa ce
cb3gaBa [lporpaMeH CbBET, KOWTO OCUrypsiBa CbrlaCyBaHOCT Mexay MoauTMKaTa 3a
pa3BMTUE Ha AbpXKaBHATa aAMUHUCTPAUMS U AelHoCTTa Ha MHCTUTYyTa.

(2) TporpaMHUST CbBET Ce CbCTOM OT MeTUMa 4YneHoBe: npeaceaatensaT Ha CbBeTa 3a
aAMUHUCTPATMBHa pedopMa WK onpegeneH OT Hero NpeacTaBuTesn, MMaBHUAT CEeKpeTap Ha
MWHUCTEPCKMS CbBET UK onpeaeneH OT HEero NpeacTaBuUTeN, U3MbHUTENHUSAT AMPEKTOP Ha
NHCTUTYTa 1 ABaMa NpeacTaBUTeNn OT Hay4YHO-eKcnepTHaTa ObLHOCT.

(3) NoNMeHHUAT CbCTaB Ha lNporpaMHKs CbBET Ce onpeaens CbC 3anoses Ha MUHUCTBP-
npeacenarens.

(4) I3MbnHUTENHUAT AnpekTop Ha VHCTUTyTa e npeacenaten Ha MporpaMHUs CbBET NO
npaeo.

(5) MporpaMHMAT CbBET MO NpeAnoXXeHNE Ha U3MbAHUTENHUS ANpeKTop Ha UHCTUTyTa:

1. pasrnexga n ogobpsisa nporpammTe 3a 06yyeHnss Ha MHCTUTYTa;

2. pasrnexaa u oaobpsiBa exxerogHNTe LEN 3a AeMHOCTTa Ha MHCTuTyTa.

(6) TporpaMHMSAT CbBET Ce CBMKBAa HaW-Manko BeAHbX Ha LWeCT Meceua oT
npeaceaatens Ha [MporpamMHMs CbBET MAM MO MHULMATMBA Ha TpuMMa OT 4YSIEHOBETE MYy.
YBeOMSIBaHETO 3a 3acefaHue Ce M3BbpLIBA Ype3 MUCMeHa MOKaHa MM MO eneKTPOHHa
mowa Ao u4neHoBeTe Ha [lporpamMHus cbBeT Han-manko 10 AHM npeau paTaTa Ha
3acegaHneTo. KbM nokaHaTa ce npwnaraT OHEBHUAT ped 3a 3aceaHWETO U eBeHTYaslHo
NOCTbNWAM MO AHEBHUSA pes MUCMEHN MaTepuanu.

(7) YneH Ha lNporpaMHusl CbBET Ce 0CBObOXAaBa:

1. no npeanoxeHne Ha npeaceaatens Ha CbBeTa 3a aAMMHUCTPaTMBHA pedopMa M Ha
rMaBHUA ceKpeTap Ha MUHUCTEPCKUS CbBET 3a YIEHOBETE, KOMTO Ca NPeasioXKeHN OT THX;

2. N0 NpeanoXeHne Ha WU3MbAHUTENHUS OUPEKTOp 3a MNpeacTaBUTeNUTe Ha HayyHo-
eKcrnepTHaTa 0bLHOCT;

3. npn BNA3Na B CuNa Npucbaa 3a M3BLPLUEHO YMULLMEHO MpecTbhnsieHne oT obuy
XapakTep;

4. Npu TparHa aKTMyecka HEBb3MOXHOCT Aa M3MbJIHSIBA 3aAb/HKEHMSITA CU MOBeYe OT
6 Meceua.

(8) 3acepanuaTa Ha MporpaMHNs CbBET Ca peoBHM, KOraTo NPUCHCTBAT Hal-Manko ABe
TPEeTU OT HerosBuTe 4neHoBe. PelleHWsiTa Cce B3eMaT C MHO3WHCTBO OT MOJSIOBMHATa MtoC
eauH OT NPUCLCTBALUUTE YsleHOBe Ha lNporpaMHus CbBeT.

(9) 3a 3acepaHusita Ha NporpaMHMa CbBET Ce BOAM MPOTOKOS, KOMTO ce noAnvcBa OT
BCUYKWN NPUCBCTBAsIM YSIEHOBE.

(10) YneHoBeTe Ha MporpamMHUs CbBET HEe MOyYaBaT Bb3HarpaXkaeHus 3a ydactusita cum
B 3aceflaHusITa Ha CbBeTa.

NnaBa TpeTta



CTPYKTYPA U ®YHKUMN HA AAMNHUCTPATUBHUTE 3BEHA HA
MHCTUTYTA
PaspenI

O6wu pasnopen6bm

Yn. 12. (U3m. - B, 6p. 58 ot 2018 r., B cuna ot 13.07.2018 r.) (1) (N3m. - 4B, 6p. 58
or 2018 r., B cuna ot 13.07.2018 r.) MNpu oOCbLIECTBABAHETO Ha CBOMTE MpPaBOMOLUMS
MporpamMHMAT CbBET M W3MBLAHUTENHUAT AMPEKTOP Ce noanomarat OT [ABe AUpeKLuMM,
opraHunsmpanu B oblua v cneumanusvpaHa aaMUMHUCTpaUms.

(2) ObwaTta YMCNEeHOCT Ha NepcoHana Ha MHcTuTyTa e 28 waTtHu 6poKku, KOUTO ca
pa3snpegeneHn B OPraHM3auMOHHUTE CTPYKTYpPU W aAMUHUCTPATUBHWUTE 3BEHa CbrNacHo
npunoxexue N2 2.

Yn. 13. M3Nb/HUTENHUAT OUPEKTOp YTBbpXXAaBa CTPYKTypaTa Ha aAMUHUCTPATUBHUTE
3BEHa, KaTo Cb3JaBa OTAENM U CEKTOPU B AMpeKunmTe.

Pazpen 11

O6wa agMUMHUCTpaLUmna

Yn. 14. (U3m. - B, 6p. 58 ot 2018 r., B cuna ot 13.07.2018 r.) (1) (N3m. - 4B, 6p. 58
oT 2018 r., B cuna ot 13.07.2018 r.) ObwaTa agMMHUCTPaLMs NoanoMara oCbLLECTBABAHETO
Ha NPaBOMOLUMATA HA M3MbAHUTENHUS ANPEKTOP M Ha MNporpaMHMSAT CbBET KaTO OpraHy Ha
ynpaeneHne Ha WHCTUTyTa, Cb3haBa YCNOBMSI 3@ OCbLUECTBSIBAHE Ha [AEMHOCTTa Ha
cneuvanusMpaHaTta  aAMUMHUCTPaUMSi M U3BbPLIBA  TEXHWYECKUTE  AEMHOCTU MO
AAMUHUCTPATMBHO 06CNyXXBaHe.

(2) Obwarta agMuHUCTpauMs Ha WHCTUTYTa e opraHusuMpaHa B AMpeKums
+AOMUHUCTPATUBHO-NPaBHO U (PMHAHCOBO-CTOMAHCKO OCurypsiaHe".

Yn. 15. (U3m. - OB, 6p. 58 ot 2018 r., B cuna ot 13.07.2018 r.) (1) Oupekums
+AOMUHUCTPATUBHO-NPaBHO N (DMHAHCOBO-CTOMAHCKO OCUrypsiBaHe":

1. paspabotBa Owopketa Ha MWHCTUTYTaA CbrnacysaHo ¢ aupekums ,06yyeHue,
MeXayHapoaHa AeMHOCT U NpoekTn”;

2. CbBMECTHO C aupekums ,06ydyeHne, MexayHapoaHa AeMHOCT U NpoekTn" nnaHupa w
opraHu3upa npoueaypvte 3a Bb3/flaraHe Ha obliecTBeHuTe nopbyku B UHCTUTYTaA, KaTo
cneau 3a TAXHOTO 3aKOHOCbOOpa3HO NpoBeEXAaHe;

3. opraHu3unpa u KOHTponmpa GprHaHCOBO-CYETOBOAHATa AEMHOCT B UHCTUTYTa;

4. opraHu3Mpa M OCbLECTBSBa CYETOBOAHATA OTYETHOCT HA KacoBa M HauyucCieHa
OCHOBa Ha WHCTUTyTa B CbOTBETCTBME C M3UCKBaHUSATA Ha 3aKkoHa 3a CYETOBOACTBOTO,
3akoHa 3a nybnumuHuTe uHaHcu, CmeTkonnaHa Ha 6okeTHUTe opraHusaumu, EanHHaTa
bloKkeTHa Knacudukauma v Npunoxummute 3a OlmKeTHUTE oOpraHuM3auuM CYETOBOAHM
CTaHd4apTU 1 yKasaHus;

5. w3roTBs rOAMWIHUTE U MEXAMHHWUTE (MHAHCOBM OT4YeTM Ha MWHCTUTyTa B
CbOTBETCTBME C (popMaTa, CTpPyKTypaTa M CbAbpXXaHWETO, onpedeneHn OT MUMHUCTBbPa Ha
puHaHcuTe;

6. M3roTB ATbXHOCTHOTO pasnucaHve W noaabpXa B akTyasneH BuA MOMMEHHOTO
pasnucaHne Ha ATbXHOCTUTE B MHCTUTYTa;

7. OpraHvavipa AevHOCTTa Nno HabupaHe Ha CNyXUTENUTE U NPOBEXAAHEe Ha KOHKYPCH
no peaa Ha Kogekca Ha TpyZa v 3aKOHa 3a AbpXKaBHUS CyXuUTen;

8. V3roTBS aKTOBE W [OKYMEHTW, CBbp3aHW C Bb3HMKBAHETO, W3MEHEHWETO W
NpeKkpaTaBaHETO Ha ClyxebHuTe U TpyaoBUTE MNPABOOTHOLIEHUS CbC CAYXUTENUTE Ha
NHCTUTYTa 1 CbXpaHsiBa U BOAW TPyAOBUTE UM U CITYXKEOHUTE UM OCUETa;

9. nnaHvpa W opraHuM3upa obydeHusTa Ha cnayxutenute B WHCTUTYTa C uen
OCUrypsiBaHe Ha cny>xebHoTo 1 NpoeCcMoHanHOTO UM pa3BUTUE;

10. nognomara npunaraHeTo Ha npoueaypute Mo OUEHSIBaHE Ha CIyXWUTenuTe U
npunara cuctemaTa Ha 3annawlaHe B HCTUTyTa;



11. cbpencTBa 3a OCUrypsiBaHe Ha 34paBOC/OBHM M 6e30nacHM ycnoBust Ha TpyAa Ha
cnyxutenute B MHCTUTYTa;

12. yyactBa B pa3paboTBaHe M AaBa CTaHOBMLIA MO NPOEKTU HAa HOPMATMBHMU aKTOBE,
CBbp3aHu C AEMHOCTTa Ha MHCTUTYTa;

13. N3roTBa NPOEKTM Ha 3anosean U aAMUHUCTPATUBHU aKTOBE OT KOMMETEHTHOCTTA Ha
N3MbAHUTENHUS AMpeKTop Ha UHCTUTYTa;

14. ocbLecTBsIBa NpOLECyanHOTO NpeACTaBUTeNCTBO Ha MHCTUTYTa;

15, »3roTBA OTrOBOPM W CTAHOBMLLA MO 3anWUTBaHWA, MNPeanoXeHus U xanbu Ha
pu3nyeckn n opuanyeckn nuua, NOAroTBS NMPOEKTM Ha AOroBOpM M AaBa CTAHOBMLLA MO
3aKOHOCHbO6PA3HOCTTa Ha AOroBOPM, NPEeAoXeHN Ha MHCTUTYTa;

16. opraHusupa M OCbLUECTBSIBA LSOCTHaTa AEMHOCT MO AenoBoAHaTa cucTeMa M
[OKyMeHTOObopoTa MocpeacTBOM MHMOPMaUMOHHA CUCTEMa, OpraHusMpa M OCbLUECTBSABA
apXxvBMpaHe M CbXPaHsiBAaHE Ha AOKYMeHTauusita Ha VIHCTUTYTa M M3roTeBsl 3aBepeHn Konusi
Ha OOKYMEHTW, CbXpaHsiBaHN B apXx1Ba;

17. ocurypsiBa [AEMHOCTM MO aAMMHUCTPATMBHO 06CNyXBaHe Ha (U3MYECKM U
tOpUAMYECKM NMLUA M AEAHOCTM MO AOCTHN A0 obliecTBeHa MHGopMaums;

18. ocblecTBABa MHMOPMAUMOHHOTO 0bcnyxBaHe Ha WHCTUTYTa, KaTo noaabpxka
KOMMIOTbPHOTO 060pyABaHe 1 akcecoapu, U3non3BaHu OT CITYXUTENUTe;

19. (n3m. - OB, 6p. 58 ot 2018 r., B cuna ot 13.07.2018 r.) opraH13upa n KoopaAMHUpa
NMHMOPMaUMOHHOTO 06cnyBaHe Ha NHCTUTYTa;

20. oCbluecTBABa BCUYKM AEMHOCTM MO CTOMAHCKOTO OCUrypsiBaHE W YnpaBleHuWe Ha
cobcTBeHoCTTa Ha UHCTUTyTa.

(2) Ovipekunsi ,AOMWHUCTPATUBHO-NPABHO U (UHAHCOBO-CTOMAHCKO OcCurypsisaHe"
N3MbJHABA U APYTU DYHKLUMK, BB3MIOXEHW € CbC 3arnoBe Ha U3MbIHUTENHUS AUPEKTOP.

Paspnen 111

CneuynanmsmpaHa agMUHUCTpaLuUs

Yn. 16. (U3m. - B, 6p. 58 ot 2018 r., B cuna ot 13.07.2018 r.) (1) (U3m. - B, 6p. 58
oT 2018 r., B cuna ot 13.07.2018 r.) CneumanusmpaHata agMMHUCTpauUMs nognoMara M
OCMrypsiBa OCbLUECTBSBAHETO Ha MpaBOMOWMSTA HA W3MbAHWUTENHUS AMPEKTOP M Ha
MporpamMHMs CbBET Ha WHCTUTYyTa, NnaHvpa, OpraHu3vpa M KOHTponupa oby4yeHneTo u
y4yebHma npouec, yvactsa B pa3paboTBaHETO HAa HAay4HM MPOEKTU U B WU3MbHEHWETO UM,
M3BbPLLBA KOHCYNTaUMM Ha aAMUHUCTPATUBHUTE CTPYKTYPM.

(2) CneuvanuavpaHata aAMMHUCTPaUMs € opraHusvpaHa B aupekuus ,06ydyeHue,
MeXayHapoaHa AeMHOCT U NpoekTn"”.

Yn. 17. (U3m. - OB, 6p. 58 ot 2018 r., B cuna ot 13.07.2018 r.) (1) Anpekums
,ObyyeHne, MexxayHapoaHa AeVHOCT M NpoekTyn':

1. n3BbpLUBA NEPUOANYHUN aHaNM3N Ha NOTpebHOCTUTE OT 0bydeHue Ha CnyXXuTenuTe oT
Abp)XXaBHaTa aagMUHUCTpauus;

2. pa3paboTBa nporpamu 1 KypcoBe 3a 0byyeHue Ha ClyXXutenuTe B agMUHUCTPaumaTa;

3. pa3paboTBa M aKTyanusmpa BbTPELIHM MpaBwia, MHCTPYKUMM U APYrW, CBbP3aHU C
OpraHusMpaHe 1 npoBexaaHe Ha y4yebHus npouec;

4. (v3m. - OB, 6p. 58 ot 2018 r., B cuna ot 13.07.2018 r.) nnaHupa, opraHu3upa u
npoBeXaa 3aAb/DKUTENHOTO obyyeHne Ha MOCTbMBalWMTE 3@ MbpBM MbT Ha AbpXKaBHa
cnyx6a, Ha Ha3HaAYyeHUTe 3a MbpPBM MbT HA PLKOBOAHA AJTLXHOCT AbPXABHU CNYXUTENN U
npoBexaa Win opraHnsmpa obyyeHue Ha BUCLIM ObPXaBHWU CAYXUTENM CbrnacHo 4yn. 356,
an. 4 ot 34Cn;

5. (n3m. - OB, 6p. 58 ot 2018 r., B cuna ot 13.07.2018 r.) nnaHupa, opraHusvpa u
npoBexaa ob6ydeHVe 3a npodecMoHanHO pasBuTME Ha CAYyXUTenuTe B [bp)KaBHaTa
AAMVHUCTPaLMS B CbOTBETCTBME C YTBBbPAEHU y4ebHu nporpamu;

6. opraHusmpa v npoeexzaa obyueHue no nopbyka OT aAMUHUCTPATUBHUTE CTPYKTYPU;

/. OCblUEeCTBSIBA MOHWTOPUHI, aHaiu3 M OueHKa Ha nposeaeHuTe oT WHCTUTyTa
0byueHus;



8. (n3m. - OB, 6p. 58 ot 2018 r., B cuna ot 13.07.2018 r.) opranmnsmpa noabopa u
06y4€eHNETO Ha NekTopuTe Ha MHCTUTYTa M KOOpAMHMPA TAXHaTa AEMHOCT;

9. opraHmnsmpa KOHKYpCU 3a naeHTuduumpaHe n nonynsapusnpaHe Ha 4obpy NpakTuku B
[AENHOCTTa Ha Abp)XaBHaTa agMUHUCTpaums;

10. npoBexaa n3cneasaHns B obnactta Ha 06y4eHUETO Ha CNYXUTENUTE U Pa3BUTUETO
Ha AbpXXaBHaTa aAMUHUCTpaUMs;

11. ocblyecTBsBa CbTPyAHMYECTBO C 6barapckm M MexayHapoAHW WHCTUTYLMU |
OpraHusaummn no BbMNpOCK, CBbP3aHu C AeMHOCTTa Ha MHCTUTYTa;

12. opraHusupa KoHdepeHunn, npodecuoHanHn cpewm W Apyru HauuvoHanHW Wnu
MeXAyHapoaHu dopyMy 3a nonynspusnpaHe Ha Ao6pu MpakTMkM M 3a 0bCbXaaHe Ha
aKTyaslHM BbMPOCK Ha AbpXKaBHATa aAMUHUCTPaLUS;

13. pa3paboTBa M yyacTBa B M3Mb/HEHNETO Ha NPOEKTM 3a 0byyeHne Ha CryXxutenuTe
OT aAMUHUCTpaUMATa, (DMHAHCMPAHU MO HAUMOHANHU W MeXAyHapoAHM Mporpamn u Mo
onepaTUBHM NporpamMn Ha EBponeickuTe CTpYKTYpPHU U MHBECTULIMOHHM (POHAOBE;

14. nopabpxa 6a3a aaHHM C MHMOPMaLMSA OTHOCHO NpeMuUHanuTe obyderue;

15, cb3gasa v noaabpxa 6ubnunorteka ¢ pazHoobpasHM yuebHU pecypcu, BKIIOUUTENHO
€NeKTPOHHM, MO BbMPOCK, CBbP3aHN C AeMHOCTTa Ha MHCTUTYTa;

16. n3gaea 1 pasnpocTpaHsiBa MHMOOPMALUMOHHN 1 y4ebHM MaTepuanu 3a 0bydeHueTo,
KoeTo npeanara UHCTUTYTLT;

17. (w3M. - OB, 6p. 58 ot 2018 r., B cuna ot 13.07.2018 r.) opraH13vpa npoBexaaHeTo
Ha UEHTpanu3MpaH KOHKYPC 32 A/TbXXHOCTM 3@ AbpPXaBHWU CIYXWUTENM, 3a 3aeMaHeTo Ha
KOUTO HSAMa@ W3UCKBaHUS 3a MpodecuoHaneH OonuT, B [AbpXaBHaTa aAMUHUCTpauMs W
LeHTpanu3npaH KOHKYpC no 4. 9a, an. 2 34Cn;

18. BOAM perncTop Ha usgafeHuTe yAOCTOBEPEHUS 3a 3aBbplUeH Kypc Ha obyyeHue no
obpazey cbriacHo npunoxexue NQ 1;

19. (u3m. - B, 6p. 58 ot 2018 r., B cuna ot 13.07.2018 r.) noanomara AEMHOCTTa Ha
lNporpaMHusa CbBET;

20. v3nbnHgaBa PyHKUMUTEe Ha HaumoHaneH pecypceH ueHTbp no CAF, kaTo:

d) KOOpAMHMpa M OKa3Ba CbAEWCTBME Ha aAMWMHUCTPaLMUTE MNPU BbLbBEXAAHETO Ha
moaena CAF;

6) opraHuM3Mpa M yyacTBa B YAOCTOBEPSIBAHETO Ha M3BbplUEHaTa CaMOOLIEHKA Ha
agMnHucTpauunte ¢ mogena CAF;

B) npoBexpaa o0byyeHMs W KOHCyNTauuMu 3a MOonynspu3vpaHeTo, BbBEXAAHETO W
npwunaraHeto Ha mogena CAF;

r) opranusupa ¢opymu, KoHdepeHuMM n 0bChXXaaHusa 3a BbBEXAAHETO U NpuUiaraHeTo
Ha moaena CAF;

/4) npoy4ysa n nonynspusvpa Aobpu npakTukM N0 BHeAPSIBAHETO W MpWAaraHeTo Ha
mogena CAF;

€) noakpens M yyacTBa B paboTaTa Ha eBponeickata Mpexa OT HauuoHanHu CAF
KopecnoHaeHTn u nonseatenun Ha CAF B nybnnyHus cekTop;

)) ocCbllecTBsBa CbTpyaHuyecTBO C EBponeiickus CAF pecypceH LEHTbP KbM
EBponenckns MHCTUTYT No nybavMyHa agMUHUCTPauMs M C HauuoHanHute CAF pecypcHu
LIeHTPOBE M KOPECMNOHAEHTM B Pa3/IM4HN AbPXXaBK;

3) npoBexaa mu3cneasaHns n nybnmkyesa MHGOPMaUMs 3a BbBEXAaHe W NpuiaraHe Ha
mopnena CAF.

(2) Ovpekuus ,06byueHne, MexayHapoaHa AEMHOCT M NpoekTn" U3NbAHSBa U ApYru
(YHKUMM, Bb3NOXEHN € CbC 3aMN0BeA, HA U3Mb/HUTENHNUS ANPEKTOP.

FnaBa yeTBbLpPTaA
OPrAHU3ALUMA HA PABOTATA

Yn. 18. (1) PaboTtHOTO BpeMe Ha cnyxutenute B UHCTUTYTa e 8 yaca AOHEBHO C
NpoMeHNnBKM rpaHnum un 40 yaca ceagMMYHO Npu 5-aHeBHa paboTHa cegmumua.



(2) Cny>xutenute camun onpeaenst HayanoTo Ha paboTHOTO CU BpeMe, KOETO MOXe Aa
6bae B nepuoaa ot 7,30 go 10,00 4. KpaaT Ha paboTHOTO BpeMe ce onpeaenst B 3aBUCUMOCT
OT HayanoTo Ha paboTHMS AeH cnea 3aab/MKUTENHO OTpaboTBaHe Ha 8 Yaca AHEBHO.

(3) Cnyxxutenute Ha NHCTMTyTa non3eat 0beaHa nounska 30 MUHYTU Mexay 12 1 14 u.

(4) B 3aBMCMMOCT OT y4yebHuUTe NporpaMu M3MbIAHUTENHUST AUMPEKTOP CbC 3anoses
MOXE Oa Onpeaeny 3a OTAENHW CAYXWUTENM PasIM4yHO OT MOCOYEHOTO B an. 2 u 3
pasnpeaeneHne Ha paboTHOTO BpeMe U MOYMBKUTE.

(5) PepbT 3a oTuMTaHe Ha paboTHOTO BpeMe ce onpeaens CbC 3arnoBed Ha
N3MbHUTENHNS ANPEKTOP.

Yn. 19. Cnyxutenute B WHCTUTYTQ, 3aeMalM PbKOBOAHM ATBXHOCTH, Cbobpa3sHo
Bb3N0XeHnTe MYHKUMM 1 334a4M Ha pbKOBOAEHOTO OT TSX aAMUHUCTPATUBHO 3BEHO:

1. Bb3naraT 3agauv Ha paboTtewmnTe B 3BEHOTO, KOHTPONIMPAT M OTroBapsiT 3a TAXHOTO
CPOYHO M KAYeCTBEHO U3MbJIHEHME;

2. ocurypsiBaT B3aMMOAENCTBMETO C ApyruTe 3BeHa B WHCTUTYTa B CbOTBETCTBUE C
YCTaHOBEHMTE OpraHn3aLUMOHHM BPb3KU U pa3npeaeneHneTo Ha AEMHOCTUTE MeXAy TAX;

3. U3roTBAT €XerogHo OTYET 3a AEMHOCTTa Ha PbKOBOAEHOTO OT TAX aAMMHUCTPATUBHO
3BEHO W Npeanarat KOHKPETHWU MePKM 3a NOAO6psiBaHE Ha AENHOCTTa B HEro;

4. npeanaraT Ha3HayaBaHe, MOBMLIABAHE, CTUMyNMpPaHe, CaHKUMOHMpaHE M
ocBoboXaaBaHe Ha paboTelwmTe B pbKOBOAEHOTO OT TSX aAMUHUCTPATUBHO 3BEHO.

Yn. 20. JupxaBHUTE CAYXUTENN U NnuaTa, paboTewm No TpyAOBO NPaBOOTHOLWIEHWE B
NHCTUTYTA, M3MbAHSBAT Bb3/IOXKEHUTE MM 3adaun CbobpasHO YTBbpPAEHUTE ATHXXHOCTHM
XapaKTEPUCTUKM.

Yn. 21. (Ot™. - B, 6p. 58 o1 2018 r., B cuna ot 13.07.2018 r.).

Yn. 22, (Ot™. - B, 6p. 58 o1 2018 r., B cuna ot 13.07.2018 r.).

Yn. 23. (Ot™. - OB, 6p. 58 ot 2018 r., B cvna ot 13.07.2018 r.).

Yn. 24. Cnyxutenute B MHCTUTYTa MoraT Aa 6baaT HarpaxzaBaHu C OTAMYMS 3a
06pa3uL0oBO M3MbHEHNE HA CNYXXEOHUTE UM 3a4b/KEHUS.

Yn. 25. lponyckaTenHuaT pexuM u Apyru cneuuduyHu pasnopenbu, CBbp3aHu C
AenHoctTa Ha WHcTuTyTa, ce onpegenat C  BbTPeWHM MpaBufia, YTBbPAEHM OT
N3MbHUTENHNUS AUPEKTOP.

SAKJTFOMMUTEJIHA PA3SNOPEABA

Maparpac eanHCTBEH. [paBUIHNKBLT Ce NpuemMa Ha ocHoBaHue un. 35a, an. 6 34Cn.
NMpunoxxenune N2 1 kbmun. 11, an. 1, 1. 14

)4
MHCTUTYT NO NYBJINYHA AAMUHUCTPALINA

YAOCTOBEPEHME

MPOBEAEH HA ......ccccuuvnnnnnnn 20..... 1.
MBMBAHUTENEH ANPEKTOP: wuvrrriirienneenrrenesensenns

MpunoxeHune N2 2 kbM un. 12, an. 2
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